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Are you retiring this year? Planning to retire is one of the 
biggest decisions you’ll make in your career. To ensure that you 
understand the process, OECTA offers Retirement Planning and 
Pension Seminars to members across the province. If you haven’t 
been able to attend a seminar, here are some of the basic steps you 
need to undertake to get started on your transition to retirement.

1.  Contact the Ontario Teachers’ Pension Plan (OTPP)  
by telephone (1-800-668-0105) or online through  
iAccess Web, a secure, members-only section of the  
OTPP website (www.otpp.com) 

 •  Setting up a personal online account is easy, if you  
don’t already have one.

 •  It is advisable to give OTPP three months notice  
of your resignation to avoid delays in your pension,  
however, the online application process can be  
completed in half the normal time.

 •  OTPP will send you either through mail or iAccess  
the relevant forms and direction.

 •  Provide OTPP with any updates to personal and  
contact information.

2.  Provide a letter of resignation/retirement to your employer 
once you are certain of your retirement date. 

 •  Inquire with your local unit office exactly who at your board 
your letter should be addressed to (i.e., Superintendant of 
Human Resources or Director of Education).

 •  We advise members to put the last day of the month as their 
retirement date. OTPP will use this date as the start date for 
your retirement and your pension payments will begin the 
following month. If you put the 1st of the next month you  
will miss that month’s pension payment. 

 •  Check your local collective agreement to see if there is a 
timeframe for giving notice stipulated in your contract.

 •  OTPP will require confirmation from your employer  
of your retirement date in order to proceed with your  
pension application.

 •  If you are entitled to a retirement gratuity payout, reference 
the relevant article in your collective agreement and state 
your expectation of payout. 

3.  You will be required to send the following documents to OTPP 
(photocopies are acceptable) along with the completed pension 
application they sent you:

 •   Birth certificate
 •   Birth certificate of spouse (if applicable)
 •   Marriage certificate (if applicable)
 •   Divorce or separation papers (if applicable)
 •   TD1/TD1ON form – Income tax deductions  

(will come from OTPP)
 •   Void cheque for direct deposit of pension to your bank

4. You may also want to: 
 a.  Use the pension calculator to confirm your estimated 

pension and review your survivor pension options  
(if applicable) – to help set your budget for retirement.

 b.  Speak with a financial planner/tax accountant about  
tax planning in retirement. 

5.  Consider health care plans that are offered to retired teachers 
by Retired Teachers of Ontario (RTO) www.rto-ero.org, and 
Retired Teachers Insurance Plan (RTIP) www.otip.com  
Your local board may also offer a retiree health benefit plan.  

 •  If you want to have payments for your health plan deducted 
from your pension, ensure that the health care application 
indicates this option and is returned to the insurance 
company in a timely fashion to avoid a gap in coverage.

6.  Your first pension cheque will arrive by the last business  
day of the month following the month in which you retire.  
For example, if you retired effective June 30, your first pension 
cheque is July 31. If you retire on March 17, your first pension 
cheque is April 30. The Pension Board will send you a summary 
of deductions with your first pension cheque. After that, a new 
summary will only be sent when the amounts change – that is, 
each January when your pension increases due to the inflation 
adjustment provisions.

7.  Relax and enjoy your pension. Inform the OTPP of any changes 
such as in address, bank account or tax deductions, whenever 
necessary. 

Learn more about your pension and retirement planning at  
www.oecta.on.ca in the Contracts & Rights section of the 
Members’ Centre. 

Joe Pece is the department head for the Counselling and Member 
Services department at OECTA Provincial Office.
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After 20 years of being a member of OECTA’s 
Speakers’ Bureau, I have come to the conclusion 
that people coming together to make decisions and 
solve problems is a very complex human endeavour. 
Sometimes, even two people will have difficulty 
becoming of “one mind.” Imagine the challenge for  
10 people, 100 people, 600 people.

One of the significant highlights of AGM 2014 for 
the Speakers was the willingness and patience of 
delegates to allow the democratic process to happen. 
Often delegates become weary when it appears that 
procedure is being abused and time is being wasted. 
At those times when the process is wearisome, we 
need to remember Winston Churchill’s proclamation, 
“It has been said that democracy is the worst form 
of government – except all the others that have 
been tried.” A reflection of this frustration can be 
the premature loss of quorum on the last day. At this 
year’s AGM, however, quorum was maintained until 
3:15 p.m., only 45 minutes ahead of the meeting’s 
scheduled adjournment.

Another highlight was the quality of debate and the 
willingness of delegates to resolve opposing points 
of view by speaking to the merits of the question and 
avoiding the injection of a personal note into the 
debate. A courteous tone was maintained throughout 
the meeting, especially when there was divergence 
of opinion. Again this year, there were a number of 
delegates who were first time at the microphone and 
whose comments were thoughtful and prepared in 
advance. Winston Churchill also said, “Courage is 
what it takes to stand up and speak; courage is also 
what it takes to sit down and listen.”

What was most impressive, however, was the patience 
demonstrated by the delegates when electronic voting 
was being explained and tested on the meeting floor. 
This required a major paradigm shift for the delegates 
and the Speakers as well. Some parliamentary terms 
were established in the 17th and 18th centuries and no 
longer have meaning in the digital age. Even the newly 
introduced 11th edition of Robert’s Rules of Order has 
sections on electronic meetings and electronic voting.

In their opening comments the Speakers shared 
an observation with the delegates: that more gets 
done when trust is placed in the process. So, it 
seems appropriate to call upon a quote that captures 
Churchill’s fighting spirit: Keep calm and carry on.

Oh, the Places You’ll Go!  is the  
title of a great book by Dr. Seuss.  
I love the story and have used it 
in so many different contexts! It 
came to mind on the second day 
of this year’s Beginning Teachers 
Conference. As the whole room 
stepped up to end bullying, I 
was convinced of the power 
teachers have to lead, in their own 
determined ways, the youth of  
today and this Association!

You’re off to great places,
Today is your day!
Your mountain is waiting,
So…get on your way.

Being a beginning teacher is the 
first step in your incredible journey. 
A journey where you can lead 
in many ways, including within 
OECTA and within your school.  

Consider joining your local OECTA 
unit or a provincial committee. 
Act today by contacting your 
local unit office, or going to the 
OECTA website and completing the 
application form for a provincial 
committee prior to the May 1 
deadline!  Say you will, out loud, 
right now!

Other considerations could include:
•  assisting the current OECTA 

representative in your school, or 
taking on the role yourself

•  participating in local unit social 
and professional development 
opportunities

•  participating in unit elections,  
asking questions, being an AGM 
delegate, and more.

However, there is one thing we 
all need to do now, and that is to 
use our political voice! Elections 
(provincial, municipal, etc.) will 
be underway shortly. One of the 
strongest leadership qualities we 
can display is commitment and  
that means exercising our right 
to vote.  Discuss this with your 
students, so they can learn and 
emulate the example you set and 
encourage their parent(s) to do  
the same. 

Communication is another 
leadership quality that needs to 
be exercised regularly. Catholic 
education needs your voice 
of support. Don’t let negative 
comments by family or friends  
at dinner, or comments by staff  
in the lunchroom, go without a 
challenge. We need courageous 
conversations to keep Catholic 
education in Ontario’s publicly 
funded schools. 

Dr. Seuss offers this reminder:  
This moment right now is  
the youngest you’ll be.
For the rest of your life.  
Just wait and see!

So, there is no time like the  
present to step up, because  
you never know the wonderful 
places you will go until you do!

Claire Laughlin is a secretariat member in Professional Development at  
OECTA Provincial Office and liaison to the Beginning Teachers  Committee.


